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Tequesta Fest Vendor Application 
November 19, 2016, 12-5 pm at Paradise Park
Term & Conditions:
1. Payment must accompany application in order for application to be considered for acceptance into Tequesta Fest 2016. If payment is not received, then you will not be able to participate in Tequesta Fest. Payment may only be made in the form of cash or check (Payable to Village of Tequesta).  There will be no refunds.  Event site is: Paradise Park, One Main Street, Tequesta, Fl 33469
2. Fest Vendor Fees:

· A 10 x 10 space, Vendor: $50.00 
· A 10 X 10 Non-Profit Organizations: $30.00
Vendor Classifications:

A vendor is an individual or group participating in a special event to sell a product or service, which meets the criteria to be a vendor at the Special Events and has been pre-approved as such. 

Non-Profit Organizations: 
The Village of Tequesta Parks & Recreation Department encourages and welcomes local tax-exempt, non-profit organizations (501(c) status) to participate in events. Groups claiming non-profit status must provide proof, along with a vendor application. The same vendor rules and regulations apply to non-profit organizations. Non-profit vendors are permitted to distribute literature and sell any of their fundraiser products at the events from within their booths as long as it applies to the organization that is on display. 

Vendor Space Assignments: 

Vendors will be assigned spaces on a first come first serve basis. Vendors who are given a specific space are responsible for occupying that space and paying the applicable fee.  The size of a single space is defined as a parking lot space or its equivalent (10’ x 10’). Vendors who wish to secure additional space must pay for it. 

Vendors are responsible for keeping their space(s) attractive during the Event and for cleaning them up thoroughly after the Event. Before leaving, all litter and product debris in the vendor booth must be collected and the ground swept clean. The vendor must remove all equipment and belongings that they brought to the Event. The Village of Tequesta Parks & Recreation Department staff has the right to control the “Visual Impact” and overall presentation of the “Event” site, at its discretion. 

Vendors will not have vehicles, tables, chairs, product, boxes, signs, or any part of their booth outside the area the assigned area. Vendors must stay within their allocated space while selling and may not distribute samples or literature outside their booth area. Vehicles will not be permitted to park behind curb stops or in the grass, without exception. 

All Vendors acknowledge that failure to cancel its reserved site and failure to notify the Village of Tequesta Parks & Recreation Department of the Vendor’s late arrival may result in the site being assigned to another Vendor.  A Vendor acknowledges that if the Vendor arrives late, the Vendor’s assigned spot will be relocated to an available Vendor site or in the “overflow & special event” area upon arrival. 

Vendor Attendance and set-up: 
Vendors agree to notify the Village of Tequesta Parks & Recreation Department by phone, email, or in person to reserve a site or cancel a reserved site, on or before the Wednesday prior to Tequesta Fest.  Vendor agrees to notify the Village of Tequesta Parks & Recreation Department when the vendor will arrive late. 

Vendor agrees to arrive to its site at assigned time and to have his/her tent completely set up and anchored prior to event start.  Please bring a cart or dolly to help in transporting items.

Vendors need to unload the contents of their booth, move their vehicle to the designated parking area, then return to their booth for set-up. Booths should not be set up while Vendors unload their vehicles. 
Please NOTE that all vendors will need to be setup no later than 11:00 am.

Vendor agrees to cover vendor site with a secured/anchored tent (no bigger than the size of a parking space). Tent must be anchored on all four corners with a five gallon paint bucket filled with sand or water. A tent is required on every vendor site (City staff will perform inspections).  If vendor’s tent does not comply with requirements set forth in this agreement, vendor will be asked to remove tent from site and to make adequate arrangements. Vendor will not be permitted to set-up for other events unless the appropriate requirements have been met.  
Vendor Operation During the Event:

Vendor must provide all equipment for vendor site and equipment must be erected with concern for the safety of the public and other Event vendors. Sandwich signs must be displayed inside the booth, not in the aisle. 

  A Vendor who is participating in the event acknowledges that they are responsible for the proper safety and  

  health precautions to protect participants, the Village of Tequesta Parks & Recreation Department, the public, 
  and the property of others and for all damages to persons or property that occur as a result of the Vendor’s fault 
  or negligence. 
Vendor Tear Down: 

After the event closes, vendors will not be allowed to drive their vehicles into the event site.  Vendors will need to carry or cart booth contents out of the event site. 
Vendors will not disassemble booths before closing time unless special permission has been granted by the Village of Tequesta Parks & Recreation Department. 
Vendor Licensing & Permit Requirements:

Vendors are held responsible to acquire all necessary license/permits required by County, Local, State and Federal laws and regulations.  Failure to have necessary licenses, certificates or permits will result in loss of event attendance by the vendor.  It is the vendor’s responsibility to provide all required licenses/permits and have copies of such with them during the event for inspection. 






Product Exclusivity:

The Village of Tequesta Parks & Recreation Department does not guarantee any Vendor the exclusive right to sell any one product.  The customer often benefits from having multiple Vendors selling the same product. The Village of Tequesta Parks & Recreation Department will determine when a product category is adequately represented.  If this determination is made, then vendors selling similar products will attend events on a rotational schedule.  The rotation will be determined by Village of Tequesta Parks & Recreation Department 
staff.  The product mix at the events as a whole, as well as customer demand, will serve as important factors in determining how many Vendors will be allowed to sell the same item. 












Vendor Rules of Conduct:

1.
Vendors shall be honest and conduct themselves at all times in a 

 
courteous manner. Rude, abusive, offensive, or other disruptive    

 
conduct will not be permitted. 

2. 
To maintain a positive atmosphere, Vendors should bring concerns 
  

about the event to the Village of Tequesta Parks & Recreation 
 
Department, not to customers or other vendors. 

3. 
Vendors who wish to smoke must leave the event grounds to do so. 

4. 
No loud hawking, shouting or barking is allowed.  This is defined as 
            
selling one’s wares in an aggressive manner, such as calling out to                 
 
shoppers as they pass by one’s site or standing outside one’s site 
 
to attract customers.                                                                                                                                   

5. 
Vendors are responsible for actions of their employees and other 
 
people that they have brought to the event to assist in their booth. 

6. 
Vendors and those assisting in their booths cannot discriminate 
 
against any member of the public. 

7. 
Vendors must comply with the rules and policies as outlined in this 
 
manual. 
Vendors and those associated with a Vendor are expected to maintain a professional and courteous attitude towards event patrons and those affiliated with the Village of Tequesta.  Should a Vendor breach any of the above rules of conduct, the following process will be set in motion: 

1. 
Discussion – The Village of Tequesta Parks & Recreation Department will bring to the 
 
attention of the Vendor the issue in question. 

2. 
Formal Action – The Village of Tequesta Parks & Recreation Department will issue a 
 
letter to the Vendor describing the issue or issues and what the expectation of 
 
resolution will be, along with a resolution time frame. 

3. 
Removal – If a resolution does not occur, the Vendor will be notified that they are being removed from               the event(s) and will not be allowed to apply for event participation for one year. Should a Vendor conduct business in an unethical or unsafe manner, action to remove the Vendor from the event will be immediate and permanent. 
Tequesta Fest Vendor Application
* November 19, 2016 from 12-5pm* Paradise Park, Tequesta*
Business Name:    ____________________________________________________________

Address:    ___________________________________________________________________

Contact Name & Numbers:  ____________________________________________________

Email Address:       ____________________________________________________________

Website:                  ____________________________________________________________

Product Information (Description of goods & service):

Vendor Category Requested:  ( Food/Service/Business   ( Not for Profit      ( Other
GENERAL RELEASE

Both registration fees and related expenses are non-refundable should an emergency of any nature arise to or during the event, which would prevent, postpone, or cancel the events’ production, nor will there be refunds issued for vendor or sponsor cancellations.  The undersigned Vendor agrees to waive any claim against the Village of Tequesta hereafter arising from injuries to Vendor or Vendor’s employees, agents or associates, sustained while participating in the special event, regardless of whether such injury is caused in whole or in part by the negligence of the Village or by the negligence of the agents, servants, or employees of the Village, and will hold harmless and defend the Village of Tequesta, its agents, servants and employees from any claim or demand hereafter made based upon the negligence of the agents, servants, or employees of the Village. Vendor has read, understands, and agrees to uphold the Village of Tequesta Special Event Vendor Application/Manual.                        
Print Name of Exhibitor:  ___________________________________

Signature:  ______________________________________________

Staff Signature:  ____________________ Date:___________________

Amount Paid:  _____________________ Check #: _______________
Village of Tequesta Parks and Recreation
          399 Seabrook Road, Tequesta, Fl 33469   Office:  561-768-0676                   

                              Email:  wschmidt@tequesta.org

