
Community Development    pg. 1 

 

Notice of Public Hearing Instructions: 

 

Before the Public Hearing 

In order for certain development application’s to go to a public meeting, the public needs to be notified 

by letter in the mail and a posted sign on the subject property.  

Prior to the public meeting, the applicant must drop off mailers and pick up the sign posting from the 

Community Development Department at Tequesta Village Hall at 345 Tequesta Dr. 

The mailers must be sent out 10 days before the meeting and the sign shall be posted 14 days prior to 

meeting. The applicant can drop off mailers and pick up the sign posting 15 days or more prior to the 

public meeting. Follow the instructions below for directions for both mailers and sign posting. 

 

Step 1: Provide a list of addresses within a 300’ radius of the subject project. (Pictured instructions 

below, pages 3-7.) 

1a. Go to the Palm Beach County Property Appraiser (PAPA) website.  

Property Appraiser, Palm Beach County, Florida, USA (pbcgov.org) 

1(b). Type in and find your address in the search bar of the property appraiser website. 

1(c). Select “Show Full Map,” this will bring you to an aerial view of the selected property.  

1(d). Select the “tools,” tab.  

1(e). Type in 300 in the “select parcels with buffer,” and press GO. 

1(f). A buffer of 300ft is shown around the property. 

1(g). Select the “mailing” option in the report section.  

1(h). Download the report to see the list of Parcel Number, Owner Name, Owner Name 2, Mailing 1, 

Mailing 2, City State & Zip, Site Address, and Buffer.  

1(i). Send the list of the addresses AND a map of 300’ radius to the Community Development 

Department. 

https://www.pbcgov.org/papa/
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Mailers 

Provide the list of addresses within 300’ radius of parcel under review, with a map from the property 

appraiser. 

Prepare self- adhesive envelopes with the following: 

-Addresses of the property owners within 300ft 

-The Village of Tequesta return address label  

-Paid postage  

Drop off the envelopes so the community development department can fill the envelopes with the 

public notice form corresponding to the application.  

 

Sign Posting 

The community development department will provide the applicant a 3’x4’sign to post on the parcel, 

the applicant will be required to provide stakes for the signs to be posted with. 

-The applicant must acquire 2 wooden 2x4’s and nail the sign in the boards. Insert the wooden stakes 

into the ground. 

-This sign must be posted no later than 14 days prior to the first public hearing meeting.  

-One sign must be posted on each right-of-way that the property has frontage on. The sign shall be 

placed in a visible location in the front of the subject property. 

-The signs shall be placed within 25 feet of the nearest right-of-way. 

-The applicant shall reimburse the village for all such fees or costs within 30 calendar days from the 

date of the issuance of any invoice to the applicant by the village for payment of the additional costs, 

fees, and expenses. The failure of an applicant to reimburse the village for such costs, fees, and 

expenses within the 30-day period shall result in the creation of a lien in favor of the village against 

the applicant and any real and personal property owned by the applicant in the state. 

 

After the Public Hearing 

The applicant shall take down the sign within ten days after the public hearing and dispose of the sign. 
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How To Get Addresses Within 300 Feet 

Step 1 pictures: 

1(a). Go to the Palm Beach County Property Appraiser (PAPA) website. 

 

1(b). Type in and find your address in the search bar of the property appraiser website. 
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1(c). Select “Show Full Map,” this will bring you to an aerial view of the selected property. 
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1(d). Select the “tools,” tab.  1(e). Type in 300 in the “select parcels with 

buffer,” and press GO. 
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1(f). A buffer of 300ft is shown around the property. 
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1(g). Select the “mailing” option in the report section.  

   

1(h). Download the report to see the list of Parcel Number, Owner Name, Owner Name 2, Mailing 1, 

Mailing 2, City State & Zip, Site Address, and Buffer. Send this list to the Community Development 

Department. 

 

 

 

 

 

 

 


